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BHYTPEHHEIr0 TPYAOBOI0 pacmopsigka
CMOJIEHCKOT'0 00J1aCTHOI0 rocyapCTBEHHOT0 OIO/IZKETHOIO YUpesKIeHHS
«boJimeBcKuii cnenHaNLHBINH J0OM JJ15 NPecTape/biX H CYNPyKeCKHX nap
MOKHJIOT0 BO3pacTa»

I. O0mue nososkenus

1.1. Hacrosmue npaBuia BHyTPEHHETO TPYAOBOTO PaclopsaKa pa3paboTaHsl B COOTBETCTBUM
C VYCTaBOM CMOJIEHCKOIO OOIAacTHOIO TOCYAapCTBEHHOIO OIO/DKETHOTO  YUPEXKICHMS
«bomeBCKuil CIeNUANBHEIN JOM IS IPECTapelbIX U CYIMPYXKECKUX Map IMOKUIOTO BO3pacTay
Tpynossim konekcom PO.

1.2. TIpaBuma BHYTpPEHHEro TPYZOBOIO pacHopsika OOS3BIBAIOT paboumMx W CIIyKamux
BBIIOJIHATE JEWCTBYIOIME HA INPEAUPHATHH TpeOOBaHHA HHCTPYKIHH, rpapuxu paboTHI,
KOTOPHIMH TIpEyCMaTpHBAIOTCS: BpeMs Hayajla M OKOHYaHHSA paboThl (CMEHBI), MEPEpHIB Ha
OTHBIX, NHTAHUA, IOPSOOK INPENOCTABICHUS IHEH OTAbIXa, YepeOBaHWE CMEH M Jpyrue
BOIIPOCHI HCTIOJIb30BaHUS pabodero BpeMeHH.

1.3. Bompockhl, cBS3aHHBEIE ¢ NPUMEHEHHEM IIPaBHJI BHYTPEHHETO TPYIOBOTO DPACIOPSIKA
PeIIaloTCs aAMHHUCTpaLUeR JoMa-UHTEpHATA B NIpeieax IPeIOCTaBICHHEBIX e IpaB, a TAKKe B
Clly4yasX, IpeAyCMOTPEHHBIX 3aKOHOJATENFCTBOM M IIPaBWJIAMH BHYTPEHHETO TPYIOBOIO
pacnopsaka 1o corjiacoBanuio ¢ TpyIoBBIM KOJIEKTUBOM.

1.4. IIpaBuna BHYTpeHHEr0 TPYAOBOI'O PACHOpsAKa BEIBEIIMBAIOTCA B JOMe-MHTEpHATEe Ha
BHTHOM MECTE.

IL IMopsinok npueMa M yBOJIbHEHHsI pa00YHX H CJIyKaIIHX

2.1. B coorBercTBHE ¢ m. 6.8. VcraBa TpymoBble OTHOIICHHS PabOTHHKOB M JAHUPEKTOPA
YUpEeXKICHUSA, BO3HUKAIOIIME HAa  OCHOBE  TPYAOBOIrO  JOrOBOpa,  PEryIHPYIOTCA
3aKOHONATENECTBOM O TpyHAe ¥ KOJUIEKTHBHBIM jaoroBopoM. Omiara TpyAa pabOTHHKOB
muddepeHImpyeTcs B 3aBHCHMOCTH OT IOXOZOB YUYpEXIEHHs, o0beMa H KadecTBa YCIYT,
OKa3bIBACMBIX KaXKIAbIM pa6OTHI/IKOM.

2.2. IIpu npueme Ha paGoTy aJMUHUCTpaIs 00s3aHa TOTPe6OBATE OT MOCTYNAOIIETO:

a) IPeNOCTaBICHUS TPYIOBON KHIKKH;

0) nmpeabsBICHUS MacIopTa.

[Tpuem Ha paboTy 6e3 yKa3aHHBIX JOKYMEHTOB HE JOIIyCKacTCs.

IIpu npueme Ha paGoTy, TpeOYIONIIyI0 CHENMANbHBIX 3HAHWH, aIMMHMCTpALlMs BIpaBe
norpeboBaTh OT pabOTHUKA MPENBSIBICHUS TUIUIOMA MM HHOIO JOKYMEHTa O IIOJyYeHHOM
00pa30BaHUH UM NPEABAPUTEIBHOM IIOATOTOBKE.
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Ilpuem Ha pabory odopMIsLeTCS MPHKA3OM IO JOMYy-HHTEpHATY, KOTOpBIA 00BABIACTCS
paGOTHHUKY IIOJ{ PACIIICKY B 3-X IHEBHBIH CPOK CO JH:A IOMMHACAHHA TpPYAOBOTO JOr0OBOPA.
B mpuKase HOJDKHA GBITh yKa3aHa HOJDKHOCTH U yCIIOBHA OILIATHL TPy/a.

2.3. TIpu mOCTYIUTeHMH paGOTHEKa Ha paGoTy MM TpH €ro MepeBOie Ha APYryio paboty
aJMUHKCTpanus o0s3aHa:
a) 03HAKOMHTH paGOTHHKA C MOPYUeHHOH PaGoTol, yCIOBUIME OILIATHI TPY/d, PAa3bICHUTD €TO
IpaBa 1 0013aHHOCTH,
6) 03HAKOMHTB €T0 ¢ IPaBUJIAMH BHYTPEHHETO TPYJOBOTO PacIopsiika;
B) IIPOBECTH MHCTPYKTaX IO TEXHHKE 6e30macHOCTH, IPOU3BOACTBEHHOM CAHUTAPUU, TUTUeHe
Tpy/a, IPOTHBONOXKAPHOH OXpaHe U APYTHUM IIPaBUIIaM II0 OXpaHe TPyZa.

2.4. BceM paGOTHHKAM, CITyXalliM, IPOpa0OTaBIIMM CBBINE 5 NHEH, BHOCHTCS 3allCh B
TPYZOBYIO KHIDKKY B IIOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM.

2.5. TlpekpaimieHue TPyZOBOTO JOTOBOPa MOXET HMMETh MECTO TONBKO HAa OCHOBAHUM,
TpenyCMOTPEHHOM 3aKOHOIATEIBCTBOM.
PaGoure ¥ CIyXallye IMEIOT IPaBo PACTOPTHYTH TPYAOBOM JOroBOp, NMPEAYIPCIHB 00 3TOM
aIMWHACTPAIFIO THCHMEHHO 3a 2 Henenu. 110 ucTeueHn: yKa3aHHBIX CPOKOB IPEIyIIPEXACHIA
pabOTHUK BIpaBe IPEKPATUTh PalboTy, a aIMHHHCTPALW 00si3aHa BBIOATH €My TPYHOBYIO
KHIKKY ¥ TIPOM3BECTH C HUM PacyeT.
Tlo IOrOBOPEHHOCTH MEX/y PabOTHHKOM U paboTOHaTeNeM TPY/OBO# JIOTOBOP, MOXET OBITH,
PacTOPTHYT U IO HCTEYEHHs CPOKa MPEAYTIPEKACHIL 00 yBOJIbHEHHH.
Tax e pacTOpKeHHe TPYHAOBOTO JOr0BOPa MOXKET IPOUCXOUTE 10 HHAIHUATABE paboromarens,
B HopsiKe, mpeaycMoTperHoM TpynoBsmM KogekcoM PO.
[Ipexpalnenue TpyIOBOro JOoroeopa obopMIseTcs NIPAKa3sOM I10 JOMY-HHTEPHATY.
B 1eHb YBOJBHEHHS aIMHHHCTpals o0s3aHa BBIIATH pabOTHAKY €ro TPYHOBYIO KHIDKKY C
BHECEHHOMN B HEe 3aIHChio 06 YBOIBHEHHY ¥ IPOU3BECTH C HAM OKOHYATCIbHBIH Pacter.
IIHeM YBONBHEHHS CYHTACTCA MOCIeHNH ICHb palboTHL
2.6. BceM paOOTHHKaM 3alpelieHO KypeHHe B 3[aHMAX M IMOMCICHWAX yHpeM/ICHIA Ha
OCHOBaHWH (heIepanbHOro 3aKoHa oT 23 deBpas 2013 roma Ne 15-3 «O6 oxpaHe 3X0OPOBBA
rpakiaH OT BO3JICHCTBHA OKPYKAIOLICrO Ta6auHoro IBIMA ¥ IOCIEACTBHN MHOTPEOTCHUS
tabaxay. Cratheit 23 (efepanbHOrO 3aKOHA YCTaHOBJICHA IMCIMIUIMHAPHAS, IPAMIAHCKO-
IPaBOBAs H aIMUHICTPATHBHA]L OTBETCTBCHHOCTD 32 HAPYIICHNE IAHHOTO 3aKOHOJATEbCTBA.

III. OcHoBHBIE 00513aHHOCTH Pad0YHUX U CJIYKAIMUX

3.1. PaGoune u ciyxamue o0sa3aHBL:
a) paboTaTh YECTHO M ITOOPOCOBECTHO, co6JIIoAaTh AUCIMILUIAHY TPyZAa — OCHOBY IOpAIKa B
Vupex/IeHHH, CBOGBPEMEHHO M TOYHO HCIONHATE — PacIOpsKCHIL aJIMHHHACTpALIUH,
MCIIOB30BaTh Bee pabouee BpeMs Ui MPOM3BOAMTCIBHOTO TPYAd, HE NOIMyCKATb NefiCTBHUH,
KOTOPEIE MOTYT OTBIIEKaTh PaGOTAIOLINX OT BEIIONHEHHS X TPYAOBBIX 00s13aHHOCTEH;
6) IOBHIIATE IIPOU3BOUTENLHOCTE TPY/A, CBOCBPEMCHHO U TINATENHHO BHIIOIHATE PaOOTHI II0
HapaaM, 3a1aHusIM;
B) yJiyumarh KadecTBO palboOTBl, HE JOIyCKaTh ymymesu#i u Opaka, cobmonarb
TEXHOJIOTHYECKYIO JUCIUILIHHY;
r) coOmoxarh TpeOOBaHWs IO OXpaHe TPyAd, TEXHHUKE 6e30IacHOCTH, MPOU3BOACTBEHHOM
CaHHTApUH, TUTHEHE TpyAa H IIPOTHBONOXAPHOH  OXpaHe,  MpPEXyCMOTPEHHEIC
COOTBETCTBYIOIUMH IIPABHIAMH M HMHCTPYKIHAMH, paboTaTh B BBIIAHHOM CIICIIONEXKNC,
creoGyBH, TTOE30BaThes HEOOXOMMBIME CPENCTBAMA WHIUBUIYATBHON 3aIlMTHI
1) IPMHAMATH MEpHI K HEMEVICHHOMY YCTPAHCHIIO NPHIHH 1 YCIIOBHIA, IIPETATCTBYIOMIVX A
3aTpy/JHSIONUX HOPMAIbHBIE YCIOBUS PabOTH M HEMEMICHHO coobmmaTe O CIyYHBIIEMCS
aIMIHUCTPALINH,
e) colepXarb cBoe pabodyee MeCTo, 06Opya0BaHKe U TPHCTIIOCOOICHHA B TIOPSAKS M ICPEAaTh
CMEHIIUKY, pabOTHUKY B MCIIPABHOM COCTOSHIH, a TAKIKC cO0JIIOATh YUCTOTY B KOpIIycax B Ha
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TepPPUTOPHY JOMa-HHTEPHATA, BBIIONHATL YCTAHOBJICHHBIH NOPSAOK XPAHCHUS MAaTepPHATBHBIX
LIEHHOCTEH U TIOKYMEHTOB;

k) 6epeur M YKPEIUIITH COGCTBEHHOCTh MpeAnpusaThs, 3G(QeKTHBHO HCIONB30BaTh MAIIMHEL
CTAaHKH W JApyroe obopynoBaHue, OEpeHO OTHOCHUTHCA K HMHCTPYMEHTaM, M3MEPHUTEIHHBIM
mpubopaM, CIENOAeXIe W APYrUM IIpeaMeTaM, BBIIABAEMBIM B IOJH30BaHHE, SKOHOMHO H
palMOHAIBHO PpacXolOBaTh ChHIPphE, MaTepHalbl, 3HEeprumio, TommmBo, I'CM wu gpyrue
MaTepUaIbHBIE PECYPCHI;

3) kpyr ofs3aHHOCTe#f (paboT), KOTOpHIE BBIIONHSAET KaXIblii paboOTHHK 1O cBoeit
CHELHATbHOCTH KBAIMpUKALMK WIM AOJDKHOCTH, OIpPEHENsSeTcs eOuHbIM  Tapu(HO-
KBATH()UKAIMOHHBIM CIPAaBOYHHUKOM JOJDKHOCTEHM CIIyXalMX, a TaKkKe TEXHHYCCKUMH

IIpaBujIaMHA, JOJDKHOCTHBIMA  HHCTPYKIHUAMHU W IIOJIOXCHHUSIMH, YTBCPXICHHBIMA B
YCTaHOBJICHHOM IIOPSKE.

IV. OcHoBHBIE 0013aHHOCTH AAMUHHCTPALMHU

4.1. AnMmuHucTpanusa 1oMa-uHTEpHaTa 00sg3aHa:
a) MPaBHJIBHO OPraHM30BHIBATH TpPYyJ PAOOTHUKOB, 4YTOo OBl KaXAbld paboTal IO CBOEH
CHIEIUATFHOCTH U KBaTH(PUKAIUH, MMeJ 3aKpEIUICHHOE 3a HUM pabodee MECTO, CBOCBPEMEHHO
I0 Hadana paGoThl ObUI O3HAKOMIIEH C YCTAaHOBJICHHEIM 3aJjaHHMEM H 3arpyXecH paboToi B
TeueHHe Bcel cMeHbl OOecmeuuTh 370poBbIe M Oe30macHBIE YCIOBHS TpyJAa, HCIPaBHOE
COCTOSIHHE MHCTPYMEHTa, MAIllUH, CTAaHKOB M IIPOYero o0OpyIOBaHHS, a TAKXKe HOPMATHBHEIE
3amachl CHIpbS MATEpPHUAJOB M [PYTHX peCcypcoB, HEOOXOMMMBIX mid OecmepeOoiHON u
puTMHYHON paGoTHI;
6) co3mare YCIOBHA JUIs HOPMAIBHOM paboTHL, COKpaliars MPUMEHCHHE pPYyYHOrO
MATOKBATM(UIUPOBAHHOTO H TSDKENIOro (HM3MYECKOro Tpyna, YAydllaTb OpraHH3alyio H
MOBBIIATH KYJITYPY IIPOU3BOJICTBA,;
B) CBOEBPEMEHHO JOBOAKTD [0 OPa3/Ie/ICHH}! ILIaHOBbIE 3a/laHusl, 00ECIEYNTH HX BBIIOIHCHUE
C HaMMEHBIIMMH 3aTPaTaMH TPYIOBHIX, MaTePHATBHBIX M (HHAHCOBEIX PECYPCOB, 00ECIEUUTD
PALMOHATEHOE PACXONOBAHHE CHIPhS W MATEPUANOB, SHEPrMH M TOIUIMBA H 3KOHOMHO HX
HUCIIOJIB30BATh,
I) 00€CTIEYUTh CTPOroe COOIIOCHNE TPYNOBOK M IPOM3BOACTBEHHOM JUCIMIUIMHEL, IIOCTOSHHO
OCYIIECTBIIATH OPraHM3aTOPCKyIO, BOCIHTATENbHYIO paboTy, HalpaBlICHHYIO Ha €¢ YKpeIUIeHue,
yCTpaHeHHe HoTeph pabodyero BpeMeHH, (popMUpPOBAHUE CTAOMIBHOTO TPYAOBOTO KOJUIEKTHBA;
IPUMEHSITH MEPHI BO3IEHCTBYS K HapyLIEHUSIM TPYI0BO# AUCIUIIIMHEL;
) HEYKJIOHHO COOMIONaTh 3aKOHOJATENBCTBO O TPyAe W IIPaBUiIa OXpaHBl TPy.aa, yJIyqmlaTh
ycioBHs, 06€CIIeIuTh Haexalee TEXHUIeCKoe 000py/ioBaHue pabOouMX MECT M CO3JaTh Ha
HUX YCJIOBHA, COOTBETCTBYIOILUE IIpaBHIaM IIO OXpaHE€ TpyAa, CaHUTAPHBIM HOpMaM H
[paBUiIaM;
€) IpHHMMAaThb HEOOXOJMMBIE MepHl IO MPOQHUIAKTHKE IMPOM3BOJACTBEHHOTO TpPaBMAaTH3Ma,
CBOEBPEMEHHO IIPEIOCTABIIATE JILIOTHI M KOMIIEHCALUH B CBS3H C BPEIHBIMH YCIOBHAMHU TPY/a,
obecrieunBaTh CHGHOHC)KIIOﬁ U ApYTHMH CPEICTBaMU HHHHBHIIyaJIBHOﬁ 3alyThl, OPraHu30BaThb
yXOJ 3a 3TUMH CPEICTBAMH;
’K) HOCTOSHHO KOHTPOJIMpPOBAaTh 3HAHME H COOIIONEHME DPAabOTHHKAMH BCEX TpeboBaHUH
HHCTPYKIIMH 10 OXpaHe TpyJa, IIPOM3BOACTBEHHOM CaHWTapWH, TUTHCHE Tpyla H
IPOTHUBOIIOXAPHOM OXpaHEe;
3) pa3BMBaTh, CO3JaBATh YCIOBHA TPYIOBOMY KOJUIEKTHBY JJii BCEMEPHOrO IOBBIIICHHA
IPOM3BOAMTENHEHOCTH TPy[a, YIydlleHHs KadecTBa paboT, PaniOHANBHOTO HCIONb30BAHHA
pabouero BPEMEHH, CHIPbS, MATEpPHANOB, JSHEPrMH M JPYTHX PECYpCOB, MOBBIMCHHUS POJIH
MOPAIBHOT0, MATEPHANBHOr0 CTHMYJIHPOBaHMs, 00ECIEUNBATh PACIPOCTPAHEHHE MEPENOBOrO
OIBITA ¥ EHHBIX HHAIIUATUB PabOTHUKOB CBOETO H ApP. KOJICKTHBOB,;
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) 00€eCIeYnTh CHCTEMATHIECKOE MOBRINICHAE KBATH(IKAIUYN paOOTHUKOB, CO3aBaTh YCIOBHUS
IULs cOBMeIIeHMs paOoThl ¢ 00ydUeHHeM Ha IIPOU3BOJICTBE U B yUeOHBIX 3aBEICHUSX;

K) CO03/aBaTh TPYAOBOMY KOJUIEKTHBY HEOOXOIMMBIE YCJIOBHS IS BBIIOJHEHHS MM CBOMX
IO THOMOYHM, MPEAYCMOTPEHHBIX 3aKOHOM P® «O TpynoBBIX KOJUIEKTHBAX M IIOBBLIIIEHUU HX
pOJIH B YIIPABJICHHUH MPEANPUITHIMHE, YUPSIKICHUSIMHE, OPraHU3ANUIMIY,

CIOCOOCTBOBATH CO3LAHHIO B KOJUIEKTHBE JIEIOBOM, TBOPUECKON 0GCTAHOBKH, IIOJIEPKHBATE 1
pasBuBaTh HHUIUATUBY TPYIALIIXCS, 00ECIICYMBATE UX YYACTHE B YIPABICHUM YUPEXKICHUEM;

B IIOJHOM MeEpe HCIOIb30BATh COOPAHHs TPYHAOBOIO KOJUIEKTHBA, HOCTOSHHO JEHCTBYIOLIHE
IPOU3BOJCTBCHHBIC COBEMIAHHA U Jp. (OPMBI, CBOEBPEMEHHO paccMaTpuBaTh KPUTUYECKHAE
3aMevaHus pabounX U CTyXKAMHUX M COOOIIATh UM O IPHHATHIX Mepax;

J) BHUMATEJIBHO OTHOCHTBCS K HYJKJIaM H 3ampocaM paGOTHUKOB, 06ECTIEUMBATE YIIyUIICHHE HX
KUIMIIHBIX  KyJIBTYPHO-OBITOBBIX ~ YC/IOBUH, OCYINECTBISTH CTPOMTENBCTBO, PEMOHT H
COJICPIKaHHEC B HAJICXKAILIEM COCTOSIHUU JKHJIBIX JOMOB, 06II.IC)KI/ITI/II‘/'I.

AZMAHHCTpANHs HCIIONHAET CBOH OOSM3aHHOCTH B COOTBETCTBYIOIIMX CIIyYasX COBMECTHO HIIA
II0 COTJIACOBAHUIO C TPYIOBBIM KOJUIEKTHBOM YYPEXICHUS, @ TAKXKE C YUETOM IIOJHOMOYMIL
TPYZOBOI'O KOJIJIEKTHBA.

V. PaGouee BpeMsi H €ro HCIOJIL30BAHUE

5.1. HopmanpHas IpoJo/KHTEIBHOCTD Pabouero BpeMEHH.

Js paGOTHUKOB — y4pek[eHHs — yCTAHABAMBAeTCS  IATHIAHEBHas  pabodas  Hemels
IPOIOKUTEILHOCTRIO 40 9acoB [l MY »KUHH U 36 4acoB JUIs JKEHIIMH, ¢ ABYMS BBIXOAHBIMH
IHAME: cyO0oTa B BockpeceHbe. [IpoJomKuTeNnbHOCTh pabovero JHs — 8 9acoB A MYXKUIHUH U
7.2 gaca st xenmuH ([Tocranosnenne BC PCOCP Ne 289/3-1 ot 1.11.1990 r. «O HEOTI0XHEIX
Mepax M0 YJIYYIIEHHIO II0JI0KEHHUS KEHIIHH, CeMbH, OXPaHbl MATEPUHCTBA U IETCTBA HA CEJIEY).
5.2. Bpems Havajla 1 OKOHYaHUS paOOTEL, IIepepbIBa JUIS OTAbIXa M IMTAHHA YCTAHABIIMBACTCS
CIICAYIOLLEE:

1) OOmmii pexxum paboTbl PabOTHHKOB YUPEIKICHISL:

Hauano paGotsl ¢ noneensauka no natauiy: ¢ 09 4, 00 MuH.;

- IlepepsiB Ha 00ex: ¢ 13 4. 00 MmuH. 710 14 4. 00 MuH.

- Oxonuanue paboter: 18 - 00 MUH. IS MY>XKYHUH

17 -12 MuH IS JKEHINWH

Hauano paGoTsl aIMUHUCTpAIMH ¢ TIOHEACIbHUKA 10 IATHULY: ¢ 08 4, 30 MuH.;

- IlepepeiB Ha 00ex: ¢ 12 4. 30 MuH. 10 13 4. 00 MuH.

- Oxonuanue pa®oTel: 16 - 12 MUH Ul KEHILHH

[TporomkuTenbHOCTE  pabodero JHs, HENOCPEJICTBEHHO MPeALIeCTBYIOMmEro HepaboueMy
Ipa3JHHYHOMY JHIO, YMEHbIIaeTcs Ha 1 Jac.

Bce paboThl MeariepcoHamy U Jip. KATErOPUsIM YCTAHABIMBACTCS IO CKOJIB3SIIEMY Tpaduky.

a.) JUI1 CaHHTApOK IMaJaTHBIX, YCTAHOBICH PeXHUM palouero BpeMeHHU 10 rpaduky (rabenro)
«CYTKH uepe3 Tpoe» (mpu HopMe 36 4acoB B HeJIeNM0) Kak pabodas HEJEIs ¢ IPeIoCTaBICHUEM
BBIXOHBIX JHE [0 CKOJIB3SIIeMY Tpaduky. Bpems Havana 1 okoHYaHUS paboTHI ¢ 9 yacoB 10 8
YAacoB CJIEIYIONIero JHs.

0.) 4UIs CTOPOIKEH, OXPAaHHHKOB YCTAHOBJIEH PeXuM pabodero BpeMeHH o rpaduKy (IIpH HOpME
40 gacoB B HEJEIIO) Kak paboyast HeJ1elIs ¢ IIPEIOCTaBICHUEM BBIXOIHBIX JHEH II0 CKOIB3SIIEMY
rpaduky. Bpemst Hauasa 1 OKOHYAHHUS paboTHL: IIepBas cMeHa ¢ 8 yacos g0 20 4acos H BTOpas
cmeHa ¢ 20 gacoB 10 8 yacoB ciaeayIomero JHsl.

B COOTBETCTBYIOLIHX CIIyYasX IIPOIOKHTEIPHOCTD €KeJHEBHOM paboTEI, B T.4. BpEMs HadajIa U
OKOHYAHHUS €XEIHCBHON padOThl M MEpepbiBa JJIA OTIAbIXa W NpHEMa IHINH, ONPEHCIACTCS
rpauKOM, YTBEPKOEHHBIM  &IMHHHCTpalell II0  COIVIACOBAHHMIO €  COOMIONEHMEM
YCTAHOBJICHHON I[IPOIODKUTEILHOCTH pabouero BpPEMEHH B TEYEHWE HENeNd WIH JIpyrou
YYETHBIH ICPHO.

['paQuKu CMEHHOCTH JOBOASTCS 10 CBeJeHHs PaGOTHHKOB M BBINONHSIOTCS IO CMEHAM
pasroMepHO (38 1 mecsm). [lepexon oT OZHOH CMEHBI K APYroi JOMKEH MPOHCXOJUTH, KaK
MIPaBUJIO0, YePE3 KANCAVIO HEOCTIIO B HaChl, OIIPCACICHHBIC I pa(pI/IKOM CMEHHOCTH.
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5.2. Jlo Hauana paGoTHl KayK/Abli pabOTHHUK, U CIyKalui 005S3aH OTMETUTL CBOM IPHXOJ Ha
paoTy, a mo OKOHYaHHH padovero MHS — yXOA ¢ paboTel B IOPSALKE, YCTAHOBICHHOM B
YUPESIKICHUH.

5.3. AnvunuCTparys o0s13aHa OpraHu30BaTh yUeT SIBKU U yX07a ¢ paOoTEl.

PalotHuka, mossusinerocs: Ha padoTe B HETPE3BOM COCTOSHHM aIMUHHUCTPALUS HE TOMYCKAeT K
paboTe B JaHHBIH pabouyuil 1eHb (CMEHY).

5.4. Ha wuenpeppBHBIX paboTax (CMEHaX) 3alIpeLIacTCsl OCTAaBIATH padouee MECTO JI0
npuxoga CMeHIMKa. B ciyuae ero HesBku paCounil wim ciuyxamuil 3asBiasger o0 3ToM
crapmeMy mo paboTe, KOTOpBIH 00s3aH HEMEUIEHHO NPHHITH MEphl K 3aMeHe CMEHIIMKA
JOpYTuM paOOTHHKOM.

5.5. Ha Tex pabotax, rae o YCIOBHAM IEPEPhIB UL OTAbIXA U IIHTAHHUS YCTAHOBUTD HENb34,
paGOTHUKY JO/KHA OBITh HPEJOCTABICHA BO3MOYKHOCTL IpHEMa MUIIH B TEUCHHH pabovero
BPEMEHH.

5.6. CBepxypo4Hble pa0oThl, KaKk IPaBHJIO, HE JOMyCKaloTcs. [IpuMeHeHne CBEpXypOUHEBIX
paboT MOXKET IPOU3BOJMUTHECS AIMHHHUCTPANHEH B HCKIIOUMTENBHBIX CIIYYasxX W B Ipeienax,
IPEIYyCMOTPEHHBIX JIEHCTBYIOIIMM 3aKOHO/ATEeIbCTBOM JIHIOb C pa3pelieHus TPYIOBOTO
KOJUICKTHBA.

5.7. B paGoyee Bpems 3anpelaeTes:

a) OTBJICKAaTh pabdoYnX H CIy)KAaIIUX OT HX HEIOCPEICTBEHHOHN paboThl, BEI3BIBATE MJIH CHIHMATD
X ¢ paldOoThl A7l BBIIOJHEHUS OOLIECTBEHHBLIX OOSI3aHHOCTEH M IPOBEICHUS PA3HOrO poja
MEpPOIPUSITHE, HE CBSI3aHHBIX ¢ IPOU3BOJICTBEHHOH JIESITeIbHOCTHIO;

6) co3bIBATL COOpaHMs, 3ace aHus U BCAKOTO POJIa COBEIIAHMUS 110 OOIIECTBEHHEIM JIEJIaM.

5.8. Kaxapiii paOOTHHK HMEET NpaBO Ha IPEIOCTABICHHE €KEroAHOr0 OIIAYHBAEMOro
OTIYCKA C coXpaHeHHeM Mecta paboThl (IODKHOCTH) M cpefaHero 3apabotka. EskeromHsril
OCHOBHOM OIIJIAYMBAEMEI OTITYCK MPEHOCTaBsETCs pabOTHUKAM IIPOJOLKUTENBHOCTBIO 28
KaJeHIapHBIX JHEH. Eykeroauple A0N0IHATEIbLHbIC OITAYHBAEMbIC OTITYCKa MPEIOCTABIISIOTCS
paboTHHKAaM, 3aHSATBIM Ha padorax ¢ BpeJHBIMH M (HJIM) ONACHBIMH YCIOBHAMH TPYHa,
pabOTHUKAM, HMEIOIIM 0CO0bIH XapakTep paboThl, paOOTHUKAM C HEHOPMUPOBAHHEIM Pa00YUM
JTHEM, a TAK)KE B APYTUX CIIyYasx, MPe1yCMOTPEHHBIX (peepalbHBIMU 3aKOHAMH.

OuepeqJHOCTh IPEJOCTABICHHs OTIIYCKOB YCTaHABIMBAETCA IO COIVIACOBAHUIO C KOMHCCHEH
TpyIOBOro KOJUIEKTHBA C Y4eTOM HEOOXOJHMOCTH 0OecIeueHHs HOPMAIbHOro Xona paGoTs
JOMa-HHTEPHATA U OJIATOIPHATHBIX YCIOBHH IS OTIBIXA pa0OYHX ¥ CITyXKAIIUX.
Cry4an npeocTaBiIeHusl oTiycKa 0e3 coxpaHeHHs 3apa0oTHOHN IIATHI MPeIyCcMaTpUBACTCS
¢1.128 TK PO, a Taxike KOJUIEKTHBHBIM JIOTOBOPOM.

VI. Moowmpenne 3a ycnexu B padore
6.1, 3a 00pa3oBOe BbINOJHEHUE TPYIOBLIX O0SA3aHHOCTEH, MOBBIICHHA IPOU3BOJUTEIBHOCTH
TpyJa, YIydlIeHue KauecTBa 00CIyKUBAHUSL.
[TpoomKuTensHyIO U Ge3ypeunylo paboTy NPUMEHSIOTCS CISAYIOIIHE MOOIPEHHS:
a) 00bsIBIIeHHS OJIaro1apHOCTH;
0) BBIIAYA [IPEMHUH;
T') HarpaXJIeHHe OYECTHOH IPaMOTOH.
Tloompenus, MPeIYCMOTPEHHbIC NOUIYHKTaMu a), 0) HACTOAINEro IIYHKTa NPHMEHSIOTCA
aIMHHHCTPANKAEI], a MPEYCMOTPCHHDBIC [OAMYHKTOM I)- COBMECTHO ¢ Tpy/A0BbIM KOJIIEKTHBOM
yupeskieHus. [loompeHns oObAB/IAIOTCS B I[PHKA3e HIH  PaCIOPKCHHH, INOBOIATCA MO
CBEJICHNS BCETO KOJUIEKTUBA U 3aHOCSTCS B TPYJOBYIO KHHKKY paboTHHKA,
HpH IIPUMECHCHHH MEP IMOOIIPCHU S o0ecrieunBaeTcs COUCTAHUE MOPAJIBHOTO U MaTepHuaJIbHOTO
CTHMYJIHPOBAHUSA TPYJIa.
6.2. PaGounm ¥ CIIy)KallUM, YCIEINHO H J0OPOCOBECTHO BBINOJHSIOMHUM CBOM TPYIOBBIC
00S3aHHOCTH, B IEPBYIO OuEPelb NPEJOCTABIIOTCS NPEHMYIIECTBA W JIBIOTEL B 0ONACTH
CONMATBHO-KYJIETYPHOrO (IIYTEBKH B CAHATOPHH H JIOMA OTHBIXA) M IKHIAIIHO-OBITOBOTO
00CTY)KMBAHHUS.
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VIIL. OTBeTCTBEHHOCTH 32 HAPYWIEHUsI TPYAOBOH AHCIUIITHHBI
7.1. Hapsxy ¢ NOOUIPEHHSMH aJAMHHHUCTpaldsd JOMa-UHTEPHATA MOXKET IPUMEHHTb K
paboTHHKAaM TaKKe M AHCHHIVIMHAPHbIC B3bICKAHHS 34 COBEPLICHHE IHCIUIDIHHAPHOTO
IpoCTynKa. JIMCIUIIMHAPHBIA INPOCTYNOK JSTO — HEHCIOJNHEHHEe WIH HeHajJexalee
HCIIOJIHEHHE 110 BUHE Pa0OTHUKA BO3JIOKEHHBIX HA HETO TPYIOBBIX 00sS3aHHOCTEN.
7.2. 3a HapylIeHHE TpPYAOBOH AMCUMIIIMHBI AQAMUHUCTpALMs AOMA-MHTEpHATa MPUMEHSET
CIIeyIOMKe TUCIUIUTHHAPHBIC B3BICKAHHUS:
a) 3amMeuaHue; 0) BEI'OBOP; B) CTPOTHI BBITOBOD;
I‘) IICPCBOA Ha HHIKCOILTAYHUBACMYIO p’d6OT}’ Ha CpPOK 10 3 MecsIeB Ik CMCHICHUEC Ha HU3IIYIO
JOJDKHOCTB Ha TOT JKE CPOK;
,‘_'l) YBOJIbHCHHC.
VBoJIbHEHHE B KauyecTBE JIUCLUILUIMHAPHOTO B3bICKAHHS MOXET OBITh NPHMEHEHO 3a
CHCTEMATHYEeCKOEe HEUCHOJHEeHHe Oe3 YBAKHUTEIBHBIX MPUYMH pabOYuM WM  CIyXaIluM
00s13aHHOCTEH, BO3JI0XKEHHBIX HA HEr0 TPYJOBBIM JOIOBOPOM WM IIPaBHJIAMM BHYTPEHHETO
TPYJIOBOrO pAcCIOpsaKa, ecid K paboueMy WIM CIyXKalleMy paHee NPUMEHSUIICh MEpPHI
JUCIUILTHHAPHOTO HJIH OOLIECTBEHHOTO B3BICKAHMS 3a MpOryl ( B T.4. OTCYTCTBHE Ha pabore
Gonee 3 yacoB B TeueHHH pabodero JHs) 0€3 yBaKHUTENIBHBIX [IPUYHH, a TAKIKE 3a IIOSBJICHUE Ha
paboTe B HETPE3BOM COCTOSHHUHU.
7.3. Ipory.1 — HesiBKa Ha paboTy B TeueHue pabodero AHs 0e3 yBaXKUTEIbHBIX IPHYHH.
PasHbpiM 00pa3oM CUHTAIOTCS IPOryJbIIMKaMH pabo4ne M CIyXallfie OTCYTCTBYIOIHE Ha
pabore Oonee 3 uacoB B TeueHue pabouero aHs 0e3 YBAXKHUTEIBHBIX HPHYMH, X K HAM
MPUMEHSIOTCS TE XK€ MEpPbl OTBETCTBEHHOCTH, KAKHE yCTAHOBJICHEI 38 IIPOTYJL.
HezaBucumo ot IIPUMEHCHHSI MCP AUCHHUIUITMHAPHOrO MJIH OGHJ;CCTBGHHOFO B3BICKAaHU S
pa6OTHHK, COBepH_II/IBIIII/Iﬁ IporyJ, b0 TOSBUBIIHICA Ha pa60Te B HCTPE3BOM COCTOSHHUH,
JIAIIACTCA IIpOH?»BOlICTBeHHOﬁ MPpEMHH ITOJIHOCTBIO HITH JAaCTHYHO.
7.4. JIMCUUIIHHAPHBIE B3LICKAHUS [IPUMCHAIOTCS JTUPEKTOPOM 10Ma-HHTEpHATa.
AJIMMHHCTpAIST UMEET [IPABO BMECTO IPHMEHEHHMS JUCLHUIUIHAPHOTO B3BICKAHUS IEpenaTh
BOIIPOC O HAPYIICHHUH TPY10BOH AUCLUIIIMHEI Ha PACCMOTPEHHUE TPYIOBOT'O KOJIJIEKTHBA.
7.5. JIo DpUMeHeHHs B3BICKAHMS OT HAPYIIHTEIs TPYJAOBOH JMCIUIUIAHBI MOJDKHBEL OBITH
3aTpeGoBAHEl O0BACHEHHS B NHCHMCHHON BHIe. B ciyuae oTkasa pabOTHHKA JaTh YKAa3aHHO®
00BACHEHHE COCTABIACTCS cOOTBETCTBYIOMmT akr. Orkas paOoTHHKA HaTh OOBSCHEHHE HE
MOKET CJIYKUTDH IIPCILATCTBHA 1)1 MIPUMCHCHHS B3bICKAHHL.
JIMCIMIIMEAPHBIE  B3BICKAHHS — NPHMEHSIOTCS  aJMUHHCTpaledl  HENOCPEJCTBEHHO 32
oOHApYKEHHEM IIPOCTYIIKA, HO HE MO3/IHEE OJHOT0 MECALa CO JHs ero 0OHapyKEHHS, He CIUTasd
BpeMeHH 00Je3Hu Wi npeObIBaHHs PAOOTHUKA B OTILYCKE.
JINCIMIIMHAPHOE B3BICKAHHE HE MOKeT OBIThb NPHMEHEHO I031HEee 6 MecsIeB CO JH
COBEPLIEHHSA NPOCTYIKA, & [0 Pe3yIbTaTaM DEBH3UH, IIPOBEPKH (HHAHCOBO-XO3SAHCTBEHHOU
JEATENBHOCTH WM ayJUTOPCKOM MPOBEPKHM — MO3/HEE 2 JIT CO JHA €0 COBEPLICHHUSL. B
yKa3aHHBIE CPOKH HE BKIIOYas BPeMs IIPOU3BOJICTEA 110 YTOJIOBHOMY JCILY.
7.6, 3a Kbl IHCUMIVIAHAPHBIA IPOCTYIOK MOMKET OBITH MPAMEHEHO TONBKO OXHO
JHCHHILTHHAPHOE B3LICKAHHE,
7.7. llpuxas (pacnopspkeHue) JMpekTopa O MNPUMEHEHHH JUCIUINIHHAPHOTO B3bICKAHUA
0OBABIISITCS 10/ PACIIHCKY B TeUeHHe 3-X pabouuX JHEH CO AHS ero U3laHus.
B HeO6X0}_II‘IMI>IX ciydasax IIpuKa3s JOBOJUTCS 10 CBCIACHHUS pa6OTHI/IKOB JoMa-uHTEpHAaTa.
7.8. Ecii B TeueHue roia co JHS IPUMEHEHHs AMCLUIUIHHAPHOTO B3BICKAHMs PaOOTHHK HE
OyJIeT IIOABEPTHYT HOBOMY B3BLICKAHHIO, TO OHO TEPACT CHILY.
7.9. AIMEHHCTpALHS [0 CBOeH MHUIMATHBE MM 10 XOJaTalCTBY TPYAOBOTO KOJICKTHBY, 6o
110 Ipock0e camMoro pabOTHHKA MOYKET H3/IaTh [IPHKa3 O CHATHH B3BICKAHUS.
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VIIL TpeGosanus Ge3onacuoctn NpH aBAPHAHBIX CHTYAMSIX

8.1. B aBapuiinoit CHTyalluH CJIEOYET OIOBECTHTh 00 ONACHOCTH OKDYXKaIOIMX JIIOEH,
AOJIOKUTH HETMIOCPECTBEHHOMY PYKOBOIUTEITIO O CIly9MBINEMCS, M J€HCTBOBATh B COOTBETCTRHIHM
C ITAHOM JIMKBUIAIUH aBapHii.

8.2. [Ipy BO3HMKHOBEHHH MOJOMOK 000pyNOBaHUS, YTPOXKAIOMMX aBapuel Ha pabouem Mmecte
Heo0X0IMMO IIPEKPaTHTh ero OKCILIyaTaluIo, a TaKXke IN0fady K HeMY 3IeKTPOSHEeprum, rasa,
BOABI ¥ T.I. JIONOXHTP O NPHHATHIX MCpax HCMOCPEACTBEHHOMY DPYKOBOIUTEIIIO (o,
OTBETCTBCHHOMY 3a GE30IaCHYIO SKCILTYaTaLHIO 000pyNOBaHHS) U AEHCTBOBATH B COOTBETCTBHN
C IIOJTyYeHHBIMHU YKA3aHUSIMH.

8.3. Ilpn oGHapyxeHun 3amaxa YIapHOroO rasa B NOMEINCHHM — OTKDHITH OKHA U ZIBEpH,
IIPOBETPUTH IOMEILECHHE.,

8.4. Ecu B mpouecce paGoTsr TIPOU3OILIO 3arpA3HEHHE Pabo9ero MecTa IPONHTHIMU JIaKaMHu,
KpackamH, JKHpamH MM IPOCHIIAHHEIMY [IOPOIIKOOGPA3HBIMY BEIECTBAMH — paboty ciemyer
IIPCKPATATh 0 yOAJICHHUS 3arPA3HAIOIINX BELIECTB.

Cnoco6b! 049MCTKY 3arpI3HEHHO IOBEPXHOCTH:

- TIPOJMTBHIE JTAKOKPAaCOYHBIE MATePHAalbl yAaIHTb CyXoi, XOPOLIO BIIUTHIBAIOLIEH JKHIKOCTH
BETOIIBIO;

- GoNIBIIOE KOJIHYECTBO IPOIHTEIX JITAKOKPACOYHBIX MaTCPHAIOB CHa4YalIa 3achIIaTh IIECKOM KM
OIMIKAME M YIATUTH C MOMOWIBGIO IETKH M COBKA. 3arps3HEHHOE MECTO CIIEAYET MPOMEITH
HarpeTeIM He Goee yeM 1o 50 C pacTBopoM KaJIbIUHUPOBAHHOM COJIBI U BEITEPETH HACYXO;

“V1 YNANCHHSA TPOCHMAHHBIX MBUISIIAX IIOPOIKOOGPA3HBEIX BEIIECTB HANETh OYKH K
pecniuparop;

- IPOJUTEIE He(TENPOAYKTE! HEOGXOMUMO Cpasy BBITEPETH

8.5. B ciyyae BocmaMeHeHHS TOILIHBA (Gensuna) He TymmTH OroHBL Bomoit! B sTOM clryuae
CIICAYCT IPUMCHATD IICHHBIH MM YITIEKUCTIOTHBIE OrHETYmHTeNb. OTOHB 3aCHIIATE IECKOM MM
HaKpBITh OPE3eHTOM TG0 APYroit IIOTHOM TKAHEIO.

8.6. B cryuae Bosropamus xupa He 3aIMBATE €10 BOJOM. Heo6xomumo npexpaTuts ero Harpes u
HAaKPBITh KPBIIIKOM HIM IPYIUM IIPEAMETOM, IPCIATCTBYIOIIM JOCTYIly BO3AyXa B 30HY
TOPEHHS.

Pa3patdoTano:

Ny % “NER. TConopxuma

Hucnexrop no kaapam: ‘
a4ty - ‘M. Arronrok

Ynonaomouennsiit TK

Hacrosimue npaBnia BHyTPeHHEro TPYA0BOro paciopsaKa o6cyzKIeHbl YTBEp:KIEHbI Ha
o0meM copaHun TPYA0BOro KOAAEKTHBA 10Ma-HHTEpHATA.
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